
ADP Onboarding Walkthrough 
Seven Steps 

 
If you have previously used ADP with another company, your experience may be different. 
Please contact us at urickconcessions@gmail.com for assistance if this is the case.  

 
 
Step One: Check your email for an email from ADP  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Step Two: On your browser, go to www.workforcenow.adp.com and select “Create Account” located 
towards the bottom 
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Step Three: Select “I have a registration code” and refer back to your ADP invite email and copy the 
code located towards the bottom of your email. Enter your code after selecting: “I have a registration 
code.” 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Step Four: Enter your first and last name. If asked for an associate ID, please contact us at 
urickconcessions@gmail.com and we will provide that to you. Also please check your email in case 
we have already sent you your associate ID. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



Step Five: Create your username and password. Please write this info down in a secure place. This 
is what you will login with in the future to view your paystubs. To finish, select “Create Your Account” 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Step Six: Select “Sign In Now” and type in the credentials you created. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 



Step Seven: Once logged in, follow all of the topics on the leftside (Welcome, Video, Profile, 
Paperwork, Company and Summary.) Be sure to complete all items of onboarding.  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


